American
Pen & Panel

Nationwide Distributors of
Office Supplies and Furniture

P.0. Box 36276  Rock Hill, SC 29732
Phone: 803.324.0544 » Fax: 803.324.0548
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Order Entry — Beginning an order
ltem Entry |
Closing an order (‘bdmmitting” an order)
Editing an item
Deleting an item / Adding item to “favorites list
Adding a note to the order
Text entry mode Kapid order entry)
Parking an order (putting an order on hold)
Favorites list (how to access them)

Contact tab



Visit wwvw.AmericanPenandPanel.com

Log in here with your ACCOUNT CODE and PASSWORD

American
Pen & Panel

{.‘-'?Jr_c Suppiies ard Fourmitr

Tell Free! 1-E77 407 3515

Phona: 1-E03-324-0544

Fax: 1-803-324-0548 Natiomwede CVsminition ¢

Home Shles Flyers Tongr Finder Toner Savings Contract Flerniture Used Furniture Custom lems Policies Con. vt Us |

Check out the SALES FLYERS tab above!
Order our SPECIALS ON-LINE to receive
et ia  these GREAT PRICES!

Browse Catalog

Private Label lbems

Guest User Login

Referral Program Droering Instructions
Contest Miew Catalop
Product Demos Oers cﬂ
& eoates
Budld a Folder Ink &Toner
Finder

American Pen & Panel, Inc. is an independent office products dealership
)
lecatedin Rock Hill, 5C. Establishedin 2001 by a group of office products veterans,
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*Change or add your email address if
desired.

*Change your password if desired.

*Select a security question if desired.

File Edt ‘“iew Favortes Toolz Help

* & [EWelcome! we ook forward to serving poul ] ‘ ﬁ - B Lé; - gEage - ’;I- Taals

Welcome ROCK HILL Account
[ ]sem . 5 " SCHOOL DISTRICT 31 | MO™® Igettings | Loo°!
*Then click on “Orders

/ Change Email

Home Current Email: ‘ ‘
Orders ]
Sronse Change Password

Enter Current Password: ‘ i
Search
Ink & Toner Finder Enter Hew Password: ‘ o

. ) .

My Lists Confirm New Password: ‘ i
Specials
HON Furniture * AlphaNumeric characters only

Change Hint Question and Answer

Set a Hint Question: ‘[Select a Question] V‘

Hint Answer: ‘ ‘

l Save changes H Remind me next time ]




Welcome TEST Account ﬂ
| Search ACCOUNT ! | Home lSettings | Logoff
Order Number :  TEMP.0009296 StartDate: 2/21/2012 10:46:23 AM Lﬁ.dd to] ‘Daue's Basic Supplies v‘

Home
S.No Item Description Exd Price
Orders
g Page 1
Browse N0t|ce your .
Sexrch company name
Ink & Tener Finder When |Ogged N
It Descripti Pri uom
My Lists e e ~correctly. R =
Add
Specials ‘ ‘ | | Ij
Customer Admin
. . . Coupan % llone
Optional Features for multiple users, locationqrapal levels,
Approver > . Subtetal 5 Zerg
or departments. Call us for detail at 803-324-0544.
Master User Add Order Notes Tax § Zera
HON Furniture Total § Zero
Park Current Order [ View Order Histary ] Coupon Code ‘
[ View Parked Orders ] [ Text Entry Mode ] [ Apply Coupan ]
Dizcard Current Order [ Print Order ] Commit
PurchasEdge ID D Need a PurchasEdge ID?
Done € Intermet w00z -




[ [sesrch

Welcome TEST Account -
ACCOUNT ! lHome s | togoff =
Order Mumber :  TEMP.0009296 StartDate:  2/21/2012 10:46:23 AM LAdd ta] ‘ Dave's Basic Supplies v‘
Home
S.No Item Description uoM Price Exd Price |
Crders * —
Page 1
Browse )
Search
Ink & Toner Finder
) Item Description Comment Price uoM
My Lists b
. all26135 RUBBERBANDS, ADVNTG,£10,1LB | | $4.65 BY
Specials
Custamer Admin i S
Approver ‘ Enter qty. 52
Ent . ber h Enter comment for item aty SO =
Master User Add Order Notes nier par numoer nere. if dESirEd. - Tax 5 Zero
HON Furniture Click ADD or § Zero
hit ENTER
PRODUCT SPECS FOR - ALL26195 by ALLIANCE RUBBER COMPANY key

RUBBERBANDS ACVNTG,#159,1LB

st ®
“similar items “ will show below to help you shop bpmparison.

Qty

BSN15737 RUBBERBANDS-1LB/BG,SIZE£19 [ ] $493 [ | PK

ALL24185 RUBBERBANDS,5IZE#19,NTTN [ ] geasd [ BX i

ALL201S5 RUBBERBANDS,SIZE£19, AMB [ ] g7 [ | BX

LIBVANT 10 DIIRBFDRANDE STFE 10 11 R | ! TR AT DK™ -ﬂ

Done: €D [nteimet w002 ¢ .




Welcome TEST Account -
Search ACCOUNT ! | Home |Settings | Logoff =
The following items were added to cart; ALL26195
Home
Orders Order Number©  TEMP.0009296 StartDate:  2/21/2012 | Add to] Daes Basic Supples v
Browse
Bl S.No Item Description uoM Oty Price Exd Price ]
Ink & Toner Finder 1 ALL26195 RUBBERBANDS, ADVNTG,#19,1LB BX 1 54,65 34.65 D
My Lists » Fage 1
Specials
Customer Admin
Approver Item Description Comment Price uoM Qty
Master User || ‘ | D
HON Furniture
Click “COMMIT” to place order. Caipos e
‘ Subtotal 54,63
[] Add Order Notes Tax £0.33
Total £4.08

[ Park Current Order ] [ View Order History ] Coupon Code
[ View Parked Orders ] [ Text Entry Mode ] [ Apply Coupon
[ Discard Current Order ] [ Print Order ] [ Commit

PurchasEdge ID I:I Meed a PurchasEdge ID7




SMICIT DULYIAJIND 1

Ship To Address (Al fields Required)

Bill Te Address (&l fields Required)

Name jrequired) Hame frequired)
IPALMETTO SAFETY SOLUTIONS |PALMETTO SAFETY SOLUTIONS |
Street Address Street Address
12341 RAVENS DR PO BOX 37116 |
City, State and Zip Code City, State and Zip Code
IROCK HILL |[sc |[2sm32 IROCK HILL ||sc |[20732 |
Telephone Telephone

( ) 7 . .
(80313294470 You MUST enter something g
Fax this field. PO number, your

| -
1(803)329-4486 name, date...anything! ———
) > - "I You may use this field if desired
Email Address 2nd Email Address (Optional) ll
‘da*:e@americanpenandpanel com l / ‘
PQ/Autherization Codelame Attention Field /
\

| Apply To My Account |

|  Pay By Credit Card using our Secure Server | 2=

| Retum To Order Entry |

/

Done

& Intermet




Acknowledgement — print if desired

’3 ActiveReports Document - Microsoft Internet Explorer = lﬂ |i|
J File Edt View Favorites Tools Help | :,"
. ' ' - -~ n = i " LW = i 1
. b . / p g i Py I e P |/ .
J @ Back - | \ﬂ \g Cl | - Search 5 ¢ Favorites €}' s |2 L) zi ;i
| Address [2] hietp: b0, britink, comyBLS Brit/OrderEntry, RepartOutpuL /164642785 html =] B se
J Links .@ Cornerstane .§| First Citizens é] Cormparium.net g] Google: E TtilMega é_"l LS50 é] 5P .E'[ LFE - Home @'] MWC State Contrack .@ seling Supplies E star Club QJ Survey ,QJ Carnlinas PlanRoom
American Pen and Panel =
Detailed Order Report
TEST CUSTOMER-CHAMBER
Order #: 41559 Order Status: Fost-Dispstch Order Date:  1/21/2003 11:06:00
A
Bill To Ship To - o000
TEST CUSTOMER-CHAMBER TEST CUSTOMER-CHAMBER:
123 MAIN 5T 123 MalN 5T
AT O SC 995499 A TO Y SC 28730
Phone: [ )1 - Fax: L3 - Phome: [ 3 - Fax: |
Sho. Item Description Comment Oty Price UOM Exd
1 UKW 14115  FOLDER HANG,1/SCUTLTR 26 1 $5.79 BH 579
S0 Authorization 1234 L $0.00
Order applied to customer account. Sub Total $579
Order Notes B
Tax F 0.4
Total $6.20
|

] one |_|_|_|_|_|¢ Internst
8



How to edit an item...click on part number.

—r MSoE TS [Home | et Logot &
The following items were added to caW?Sﬁ(ﬂ
Home
| :
Orders Y OrderNumber:  TEMP.0011184 StartDate: 2/21/2012 |Add to] [ Dave's Basic Supplies V|
Browse
Search S.No Item Description
Ink & Toner Finder 1 UNV75602 TAPE,CORRECTION,WE,2/PK PK b §4.45 54,45 |:|
My Lists b Page 1
Specials
Customer Admin
Approver Item Description Comment Price uoM Qty
— D
HON Furniture
Coupon = MNaone
Subtotal 5 4.453
I:lAdil Order Notes Tax 0,31
Total $4.76
[ Park Current Order ] [ View Order History ] Coupon Code
| View Parked Orders | | Text Entry Mode | 1 Apply Coupon |
[ Discard Current Order | | Print Order ' Commit ]
PurchasEdge I[l| Meed a PurchasEdge 107 e
|
Done € Intemet 00z » .




Search

Welcome TEST Account &
ACCOUNT ! [ieme. | | Loguif: =8
Order Number : TEMP.0011184 Start Date ;. 2/21/2012 Add ta |Da\;e'5 Basic Supplies v‘
Home
S.No Item Description uoM Qty Price Exd Price |
Orders
ronss 1 UNV75602 TAPE,CORRECTION, WE, 2/ PK PK 1 §4.45 §4.45 [
Page 1
Search oA
Inic & Toner Finder
Change comment or qty.
Hy Lists b
Specials
Customer Admin Item Description Commen Price UoM Qty
JYTEED
A UNVT5602 TAPE,CORRECTION, WE, 2/PK 4.45 PK ‘D
Master Uzer
Coupo 3 None
HON Furpiture Tl c 445
D Add Order Notes . 0
Then click UPDATE. Tex At}
Total 54.76

PRODUCT SPECS FOR - UNV75602 by UNIVERSAL PRODUCTS

Full the carrection tape applicator to correct whale sentences or turn it over and push it to cover ane or two letters, Great for |eft- or right-handed use, Covers one ling of
P 12 pt. type or less in one application. Correction Tape Type: M/A; Line Coverage: 1; Tape Width: 0.20 in; Tape Length: 472 in.
[*

‘fg{’;“ =

LIFS emd
SHIPRARLT

[ Park Current Order Wiew Order History

J |
1

] Coupon Code |

Text Entry Mode 1! Annly Counon | ﬂ

[ View Parked Orders

@Inlernel iz -




Welcome TEST Account

] -
‘ e ACCOUNT ! | Home | goppings | Logoff =
Order Number :  TEMP.0011184 StartDate:  2/21/2012 Addto. | Dave's Basic Supplies v
Home :
S.No Item Description
Crders
ek 1 UNV75602 TAPE,CORRECTION,WE,2/PK PK 1
Search
Ink & Toner Finder
My Lists }
Spacile Click here tadeleteitem oradd item to favorites list +
Customer Admin gl Description Comment Price UoM Qty
Approver UNV75602 TAPE,CORRECTION, WE, 2/ PK ‘ ; 4.45 PK !.1_‘
Master Usar
Coupon 5 lone
HON Furmiture Subtotal $445
DAdd Order Notes Tax s0.31
Total §4.76

PRODUCT SPECS FOR - UNV75602 by UNIVERSAL PRODUCTS

Pull the correction tape applicator to correct whole sentences or turn it over and push it to cover one or two letters. Great for left- or right-handed use. Cavers one line of
P 12 pt. type or less in one application. Carrection Tape Type: N/A; Line Coverage: 1; Tape Width: 0.20 in; Tape Length: 272 in.
.

| Park Current Order || View Order History | coupon Code

[ Vliew Parked Orders . Text Entry Mode T Anolv Counon i b




Welcome TEST Account A
[ [semh ACCOUNT ! | Home |5 tings | Losoff
Order Number:  TEMP.0011184 Start Date:  2/21/2012 Add to ‘Daw's Basic Supplieg \P‘
Home
TR S.No Item Description UoM Oty Price Exd Price a
QOrders }
Brouss 1 UNV75602 TAPE,CORRECTION,WE,2/PK PK 1 $4.45 §4.45
Search R
Ink & Toner Finder
My Lists )
Specials
Customer Admin | '™ Add a long note to the bottom of your order "™ ooy Qy
N [UNV75602 by clicking on this check box. 4.45 PK 1]
Master Uzer
Coupen £ lena
HON Furnitur
urniture Add Order Notes Subtotal 445
-
Tax 5031
v Total §4.76
PRODUCT SPECS FOR - UNV75602 by UNIVERSAL PRODUCTS
Pull the correction tape applicator to correct whale sentences or turn it over and push it to cover ane or two letters. Great for left- or right-handed use. Covers ane line of
e P 12 pt. type or lass in one application. Correction Tape Type: N/A; Line Coverage: 1; Tape Width: 0.20 in; Tape Length: 472 in.
£
0 R
Uk o
siiFrARL
| Park Current Order || View Order History | coupon Code |
[ [ S I S 10 Toid Coiea biadd. 1 I ¢ P T 1 g
Dore @ Inteet Kooz v




T Welcome TEST Account -
| Search ACCOUNT | | Home |Settings | Logoff =
Order Number @ TEMP.0011184 StartDate:  2/21/2012 Add o Dave's Basic Suppliss v

Home

Orders

Browse

Search

Ink & Toner Finder
My Lists 3
Specials

Customer Admin
Approver

Master User

HOM Furniture

glave's Basic Supplies

S.No Item Description uoM ¢t Dave's Cartridges

1 UNV75602 TAPE,CORRECTION,WE,2/PK PK 1 it The
- Comporium's Campany Supply List
- Comparium's Inks & Tenars
Multiple favorites list ible to create! Dol
ultiple Tavorites lISts are possinie 1o create!
P P
Item Description Comment Price uoM Qty
\UI\J\.-'TG!SIJE TAPE,CORRECTION, WE, 2/ PK 4.45 PK D
Coupeon % llone
v
Add Order Notes Subtotal : 445
J Tax 3 0.3
L‘ Total $4.76

PRODUCT SPECS FOR - UNV75602 by UNIVERSAL PRODUCTS

Pull the correction tape applicator to correct whole sentences or turn it over-and push it te cover one or two letters. Great for left- or nght-handed use. Covers one line of
12 pt, type or less in one application. Correction Tape Type: N/A; Line Coverage: 1; Tape Width: 0.20 in; Tape Length: 472 in.

=

LIFS
SHIPPARLT

“ree

Use TEXT ENTRY MODE to key in multiple items quigkl

[ Park Current Order

| |

I N O . A TR - PR d T

View Order Histary ]

oupon Code ‘ ‘

oo T P 1 I B P o 1

& Intenet * 100%




B ; Welcome TEST Account A
| ‘Search ACCOUNT ! | Home lSetlings | Logoff

Please input the line items in the following format separated by commas.
Prefix + PartNumber, Quantity, Comment (...if any. Flease note that, if
dding to a List, comments are ignared.)

an30001, 20
ap74701, 10, This is a comment line
an3000z (1f there is no quantity then it will default to 1.)

You may input up to 100 line items. Each line item on a new line.
You may even cut and paste an item list.
[Shortcut key to submit is TAB key followed by Enter key.

Enter item #'s in this format (see
above), then add items to cart.
View Cart unv14115 =
e -[1 | |unv27420, 10

———— | |unv83436, 12, George

ltem(s) Qy | |smd34115

UNY 75602 1| |unv00700

sobToml  |sads | [REWQTS 53&'

I Add tems ] ican v

& Intemet 2100% - -




Welcome TEST

1 Account -
o ACCOUNT ! | Home | gettings | Logeff
Order Number:  TEMP.0011184 Start Date:  2/21/2012 |Add IO] ‘Dave's Basic Supplies v|
Home
S5.No Item Description Comments uoM Qty Price Exd Price d
Orders '.
Browse 1 UNV75602 TAPE,CORRECTION,WE,2/PK PK 1 §4.435 §4.45 M|
Search 2 BSN17533 FOLDER,HANGING,LTR,1/5,25CT Bx 1 $5.99 $5.99 O
Ink & Toner Finder 3 UNV27420 PEN,BALLPT,ECONOMY,FNE,BK PZ 10 §3.35 £33.50 |:|
My Lists ’ 4 UNVB3436 TAPE,WRITE ON,3/4X36YD George ot 12 #2027 stgs O
Specials Items are added to cart with one click!
5 SMD34115 FOLDER,FSTNR,LTR,MLA |
Customer Admin
& UNV00700 REMOVER,STAPLE,JAWSTYL,BN EA i £2.58 $2.56 O
Approver
7 HEWQ7553A TONER,F/P2015,3K,BK EA 1 §91.07 §91.07 D
Master User
. Page 1
HON fumetire [Cick e desciption to adi the tem detais
Item Description Comment Price uoM Qty
If desired, you can “PARK” (put order on hold).
Coupen s lone
Subtotal 518107
[] Add Order Notes Tax s1337
Total $204.494
.1
& Intemet H00% <+




[ |semn

Welcome TEST
ACCOUNT !

Account

| Home |5ettings

| Logoff d

Home

Orders

Browse

Search

Ink & Toner Finder
My Lists )
Specialz

Customer Admin
Approver

Master User

HOM Furniture

|The following parked orders were deleted; TEMP.0009296

Create a new order or Select a parked order.

Create Mew Order

Parked Orders (Click TEMP number T8

TEMP.0DL1184

gview parked order)

OrderID

Creatmn, "ate

2/21/2012 11:45:00 AM

5204.44

The next time you log in, you'll either start a nevder, or

reopen the PARKED order.

O

g

Done

& Intemet

H10% v




Aesomy T eme 1SSt 1 Logort 2]
Create a new order or Select a parked order.
Home
_ Create Mew Order
Orders Li
Browse Parked Orders (Click TEMP number to preview parked order)
Sesech OrderID Creation Date | Total Delete
TEMP.001118 2/21/2012 11:49:00 AM $204.44 O

Ink & Toner Finder
My Lists 3
Specials

Customer Admin
Approver

Master User

HON Furniture

UNV 75602
BSN 17533
UNV 27420
UNV 83438
5 SMD 34115
6 UNV 00700
7 HEW Q75534

(T N

i

Open Existing Order | gp11184

Click here to add or change the PARKED order. (Abalew just displays order)

Description
TAPE,CORRECTION,WE,2/PK
FOLDER, HANGING,LTR,1/5,25CT
PEN,BALLFT,ECONOMY,FNE EK
TAPE,WRITE CN,3/4X36YD
FOLDER,FSTNR,LTR,MLA
REMOVER, STAPLE, JAWSTYL,EN
TONER,F/P2015,3K BK

George

Comment

Quantity

Tax 525.3
Total $204.44

& Internet

H100% -

17



Welcome TEST Account -
Search ACCOUNT ! | Home | ¢, ttings | Logoff
Order Number:  TEMP.0011184 StatDate: 2/21/2012 |Dave's Basic Supplies v
Home
S.No Item Description Comments uomM Qty Price Exd Price i
Orders *
_Bmwse 1 UNV75602 TAPE,CORRECTION,WE,2/PK PK 1 $4.45 §4.45 [
Search 2 BSN17533 FOLDER,HANGING,LTR,1/5,25CT BX 1 $5.99 §5.99 O
Ink & Toner Finder 3 UNV27420 PEN,BALLPT,ECONOMY, FNE,BK DZ 10 $3.35 £33.50 O
My Lists Favorites List 43¢ TAPE,WRITE ON,3/4X36YD George AL 12 $2.07 s8¢  []
i Company Lists
S il 15 FOLDER,FSTNR,LTR,MLA BX 1 £28.66 866 [
Customer Admin
00 REMOVER,STAPLE,JAWSTYL,BN EA 1 §2.56 $2.56 0
Approver
TON P2015, A 07 07
— 53A ONER,F/P2015,3K,BK E 1 $51.0 $91.0 0
HON Furhiture Hover cursor over “MY LISTS” button to access youtierent list Page 1
options.
Item Description Comment Price UDM Qty
Coupen % lens
Subtotal $191.07 =
(] Add Order Notes Tax $1337
Total §204.44
[ Park Current Order B View Order History | coupon code
M|
Done @ Intemet R00x v




ramerncanpenandpanel comdindes. php

V| :*:"}- [ ]/ | Live Search

Toolz  Help

snd Panel, Fack Hill, 5C 29732 | |

Toll Free: 1-877-407-9515

American
& Panel

Nationwide Bistribution o {)fr?ce Supplies and Furniture

Phone: 1-803-324-0544

Fax: 1-803-324-0548

Home | Sales Flyers | Toner Finder | Toner Savings | Contract Furniture | Used Furniture

Contact Us

Apply For Account Custamer Service

Phone 1-803-324-0544, ext. 3
Customer Service

Gloria@AmericanPenandPanel.com

Jason Lavender, Distribution
Judy@AmericanPenandPanel.com

Linda@AmericanPenandPanel.com Customer Service

Private Label Items Chris@AmericanPenandPanel. com Account Representative

Dave@AmericanPenandPanel. com President

Referral Program

Contact Us Form

- required

Product Demos ] call Mme ¥

Jain Mailing List

*Check ocne or more; (] Jcin Email st [] Reguest Catalog

Build a Folder

S HE

[l other:

(chars |eft: 512

Em p|0yee Cnntacts:/Send us an email right from this page. Links are.| =

VISAZER

Fequest a Catalog

Join Qur Mailing List

Custom Items | Policies | Contact Us

Guest User Looin

Ordering Instructions -

View Catalog

Oﬂ‘ersﬂ

& Rebates
Q ink &Toner

Finder




